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	 Civil status


Last Name :
Benarbia 
First Name : Sarah
Date and place of birth: 24/08/1989 (28 years old) at Algiers (El Mouradia)
Adress: 05, Abdelkader Gadouche/ hydra, Algiers
Family situation: single    
Nationality: Algerian   
Phone number : (00213) 560 14 05 89 
E-mail : benarbiasarah89@gmail.com 

	Level of study and skills  


Level of study: 
· 2005/2006 : Bachelor in natural and life science 
· September 2006 / July 2010 : Degree of graduation in commercial science (option : management) at HEC Algiers (ex INC) 

· September 2013 / March 2016: Magister degree in management (option: strategy) at the doctoral school of Oran university 2 (mohamed ben ahmed), with honors.
Skills : 

· Research areas: theories of organizations, business economics, project management, social sciences. Statistics. Organization’s economics. 
· Skills in scientific research and project management, assessment and communication skills, analytical and pedagogical skills. 
	Internship, training and work experiences


· 2007 / 2008: Corporate internship at BATICIM Company (Duration: 15 days).
· 2009 / 2010 : Corporate internship  at E.D.I.E.L Company in a view to preparing the final thesis (Duration : 1 month).
· October 2010 / October 2011 : administrative framework at COTRANS SPA, subsidiary of the BATIMETAL industrial group (duration : one year) :
· October 2010/ March 2010 (Administrative Framework) :
· Classification of files at the HR department 
· participation in internal audits of the company in the QMS department (quality management system)

· March 2010 / October 2011 : (procurement officer)
· In charge of the preparation of tenders and specifications

· Receiving tenderers and preparing bids opening and bid evaluation committees.

· participation in the inventory exercise at the end of the year
· January  2012 / May 2013 : Administrative assistant at the International High School ALEXANDRE DUMAS (LIAD Algiers) annex of the French Embassy in Algeria :
· In charge of the crate: ensure the receipts, preparation of receipts as well as the balance of end of morning.
· Preparation of invoices
· Preparation of checks and check slips.
· Training in FACTOS student management software (duration : 4 days accounting and financial part)
· April 2016 / May 2017: Training with the Friedrich Ebert Foundation for engaged young people in the civil society. 
· July 2016: Participation at a regional conference in Rabat (Morocco) organized by the Frederich Ebert Foundation about the: climate change and sustainable development (duration : one week) 
· November  2016 : Participation in a workshop day organized by the Frederich Ebert Foundation about the : inclusive economy
· January 2017: Participation in a workshop day organized by the Frederich Ebert Foundation about: the employment of women in Algeria.

· May 2017 : Participation at a regional meeting organized in Beirut (Lebanon) by the Frederich Ebert Foundation about : conflict resolution and peace building (duration: 7 days)
· From August 2017 Until November 2017 : participation to YOTLOT program with the NDI (National Democratic Institute) 

· 12 November 2017 / 23 November 2017: participation in coaching on women's leadership and entrepreneurship in Tunisia.
	Languages and computer skills


· Good command of French and Arabic, medium in English, with notions in German and Spanish. 
· Computer skills  (word, excel, power point,SPSS, Eviews)

	Qualities 


Motivated, dynamic, having sense of responsibility, communication skills, great adaptability, ability to work in team, serious, Strong intuition and very empathic, story teller. 
